

[bookmark: _GoBack]TD1 (federal) and TD1ON (provincial), Personal Tax Credits Return, are forms used to determine the amount of tax to be deducted from employment income. All new employees must fill out these two forms.

You do not have to complete new TD1 forms every year unless there is a change to federal or provincial personal tax credit amounts. These changes could include, but are not limited to, the following situations:

· You are no longer paying tuition that you have previously claimed
· You are now receiving pension income that you would like to claim
· You now have a spouse or eligible dependant that you are supporting
· You want to increase the amount of tax being deducted from your bi-weekly pay

If you would like to update your tax credit amounts, please fill out the forms attached and send them back to Payroll at payroll@trentu.ca

How do I complete the TD1 form? Follow the below steps:

· Fill out your personal information at the top of each of the forms
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· [image: ]Enter the applicable amounts on the corresponding lines (1 to 12). If you are unsure what amounts you should claim, you should speak to a tax professional to advise based on your personal circumstances. 





· Add up all the amounts claimed and enter the total on line 13:
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· Determine whether any other information on page 2 of the form is applicable to you. For example, if you have already claimed personal tax credit amounts with another employer, you may not claim them again. 
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· If you know that your total income for the year will be less than your total claim amounts on the TD1 form, you can check the box on page 2 of the form, and your employer will not deduct tax from your earnings.
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· Based on advice from a tax professional, you may want to request additional tax to be deducted (only available on TD1)
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Sign and date the form at the bottom of page 2:
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More than one employer or payer at the same time

[] ! you have more than one employer or payer at the same time and you have already claimed personal tax credit amounts on another Form TD1 for 2022,
you cannot claim them again. If your total income from all sources will be more than the personal tax credits you claimed on another Form TD1, check
this box, enter "0" on Line 13 and do not fill in Lines 2 to 12.
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Total income less than total claim amount

Check this box if your total income for the year from all employers and payers will be less than your total claim amount on Line 13. Your employer or
payer will not deduct tax from your eamings.
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Additional tax to be deducted

You may want to have more tax deducted from each payment, especially if you receive other income, including non-employment
income such as CPP or QPP benefits, or old age security pension. By doing this, you may not have to pay as much tax when you
file your income tax and benefit return. To choose this option, state the amount of additional tax you want to have deducted from
each payment. To change this deduction later, fill out a new Form TD1.
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Certification

| certify that the information given on this form is correct and complete.

Signature Date

Itis a serious offence to make a false return.
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First name and inital(s)

Date of birth (YYYY/MMIDD) | Employes number

‘Posial cods.

Fornonesidents only
Country o permanent residence

‘Socal insurance number
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1. Basic personal amount — Every resident of Canada can enter a basic personal amount of $14,398. However, if your net income
from all sources will be greater than $155,625 and you enter $14,398, you may have an amount owing on your income tax and benefit
retum at the end of the tax year. If your income from all sources will be greater than $155,625, you have the option to calculate a

partial claim. To do so, fll in the appropriate section of Form TD1-WS, Worksheet for the 2022 Personal Tax Credits Return, and enter

the calculated amount here.
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13. TOTAL CLAIM AMOUNT — Add Lines 1 to 12.
Your employer or payer will use this amount to determine the amount of your tax deductions.





